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مكتب فلسطين
	ARAB MEDICAL UNION

PALESTINE OFFICE
JOB APPLICATION FORM
Please complete this form then send it to
jobs@amupal.org
	[image: image2.jpg]




	Reference (published in the job advertisement) :      
	Position applied for:      


	Personal Data

	     
	Nationality
	     
	Surname

	     
	Passport Number
	     
	Forename

	     
	Date of Expiry of Passport
	     
	Father name

	     
	Telephone (home)
	     
	Date of Birth

	     
	Telephone (work)
	     
	Marital status

	     
	Cellular Phone (Jawwal)
	     
	No. of Children

	     
	E-mail
	     
	ID Number

	     
	Full current address


	Academic Qualifications 

	Grade \ Result
	End Date
	Start Date
	Awarding Institution
	Qualifications Completed
	

	     
	     
	     
	     
	     
	1

	     
	     
	     
	     
	     
	2

	     
	     
	     
	     
	     
	3

	     
	     
	     
	     
	     
	4


	Training Qualifications

	 Result
	End Date
	Start Date
	Awarding Body
	Course Name
	

	     
	     
	     
	     
	     
	1

	     
	     
	     
	     
	     
	2

	     
	     
	     
	     
	     
	3

	     
	     
	     
	     
	     
	4

	     
	     
	     
	     
	     
	5

	     
	     
	     
	     
	     
	6

	     
	     
	     
	     
	     
	7

	     
	     
	     
	     
	     
	8

	     
	     
	     
	     
	     
	9

	     
	     
	     
	     
	     
	10


	Personal Statement

	You may wish to consider the following when writing your statement:

· What relevant personal skills, qualities, Knowledge, achievements, or practical experience do you have?
· Why are you applying to this particular job and what you can offer the organization?

The Personal Statement should not be more than one page.


	     


Previous work experience 

	Details about your previous jobs starting from your last\current job

	Main Job Duties (4 only)
	End Date
	Start Date
	Place of Work

(name of org. - nature)
	Job Title

	1-      
2-      
3-      
4-      
	     
	     
	     
	     

	1-      
2-      
3-      
4-      
	     
	     
	     
	     

	1-      
2-      
3-      
4-      
	     
	     
	     
	     

	1-      
2-      
3-      
4-      
	     
	     
	     
	     

	1-      
2-      
3-      
4-      
	     
	     
	     
	     

	1-      
2-      
3-      
4-      
	     
	     
	     
	     

	1-      
2-      
3-      
4-      
	     
	     
	     
	     

	1-      
2-      
3-      
4-      
	     
	     
	     
	     


	Concerning your last\current job and your most recent job before it,
 Please answer the following questions briefly.

	Last Salary ($)
	Start Salary ($)
	What was the reason for leaving (or wishing to leave) your last (or current) job and the one before?
	Question

	     
	     
	     
	Last\current Job

	     
	     
	     
	Most Recent Job Before Last\current Job


	Language & IT Skills

	Please determine your level of  proficiency of the following languages:

	Speaking
	Writing
	Reading
	Language
	

	 FORMDROPDOWN 

	 FORMDROPDOWN 

	 FORMDROPDOWN 

	Arabic
	1

	 FORMDROPDOWN 

	 FORMDROPDOWN 

	 FORMDROPDOWN 

	English
	2

	 FORMDROPDOWN 

	 FORMDROPDOWN 

	 FORMDROPDOWN 

	     
	3

	Please determine your level of  proficiency of the following programs and operating systems:

	Level
	Program
	
	Level
	Program
	

	 FORMDROPDOWN 

	Internet Explorer 9
	2
	 FORMDROPDOWN 

	Microsoft Windows 7
	1

	 FORMDROPDOWN 

	Microsoft Word 2007
	4
	 FORMDROPDOWN 

	Microsoft Outlook 2007 
	3

	 FORMDROPDOWN 

	Microsoft PowerPoint 2007
	6
	 FORMDROPDOWN 

	Microsoft Excel 2007
	5

	 FORMDROPDOWN 

	Microsoft Project
	8
	 FORMDROPDOWN 

	Microsoft Access 2007
	7

	 FORMDROPDOWN 

	
	10
	 FORMDROPDOWN 

	
	9

	 FORMDROPDOWN 

	
	12
	 FORMDROPDOWN 

	
	11

	 FORMDROPDOWN 

	
	14
	 FORMDROPDOWN 

	
	13


	Referees

	You should provide the following details about your two referees. It is preferred that one of them is from your last\current job and both of them should not have any family relationship with you.

	second referee
	First referee

	     
	Full Name:
	     
	Full Name:

	     
	Job Title :
	     
	Job Title :

	     
	Place of Work
	     
	Place of Work

	     
	Professional Relationship 
	     
	Professional Relationship 

	     
	Period of Work Together:
	     
	Period of Work Together:

	     
	Telephone:
	     
	Telephone:

	     
	E-mail:
	     
	E-mail:


	Declaration

	By signing this declaration you agree that:

	· You have read carefully all the information contained in the job vacancy announcement including job responsibilities, personal specifications, and any other information mentioned in the announcement on our website www.amu-pal.org. 

· You confirm that all the information in this application is correct and complete according to your knowledge, and that you are able to provide any supporting document for any mentioned data in this application if requested, and that if the employer found any information that is untrue or misleading he has the right to refuse your application and cancel any employment contract if offered.
· You do not have any physical or health issue that you know of, that may limit your ability to carry out the job for which you are applying, and that If you have any physical or health issue of any type you will mention it here       (please write none if there isn't any).
· You do not have any previous criminal convictions of any type, and that If you have any previous criminal convictions of any type you will mention it here       (please write none if there isn't any).
· Submitting this application does not represent any responsibility on the employer of any kind and the employer has the right to set standards as it deems appropriate for the job according to the information available about all applicants, and to select candidates who will attend a job interview from among the applicants in accordance with those standards.

	14 December 2016
	Date
	     
	Signed by (please write your full name)


· Please complete all the application and send it before the deadline mentioned in the job vacancy announcement, as any incomplete or late application will be refused.
· You may attach your CV with the application if you like, but CVs alone are not accepted without the complete application.

· Please rename the application file before sending it as your name and the position that you are applying for, and save it with the same format (Word 97-2003 Document).

 For example: (Ahmed Elsayed Mohammed - project coordinator.doc)   
· If you have any query regarding the application, please send it to jobs@amupal.org .
